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*REVISED
POLK COUNTY BOARD
MEETING LOCATION:
GOVERNMENT CENTER, 612 N. BROADWAY, CROOKSTON, MN
COUNTY BOARD ROOM #234A
AGENDA
OCTOBER 4, 2022
8:00 A.M.

MEETING OPEN/CONVENE
CALL TO ORDER
PLEDGE ALLEGIANCE TO THE FLAG
REVIEWAL & APPROVAL OF THE AGENDA
CONSENT ITEMS
1. Approve Auditor Warrants.
2. Approve For Payment Lost Warrant No. 53114 Dated November 22, 2019, Issued
To Kyle Engelstad in the amount of $97.30.
3. Approve payment to Vanguard Appraisals, Inc., for Website Service Fees for the
Tax Payer Service Center in the amount of $5,775.00 to be paid out of the
Compliance Fund.
4. *Approve payment to New Finish, LLC, Crookston, MN in the amount of
$2,600.00 for concrete slab and sealer for the Facilities Management Department.
COUNTY BOARD MEMBERS ISSUE FORUM

8:35

KURT ELLEFSON – VETERANS SERVICE
1. Resolution (2022-64) Supporting Operation Green Light For Veterans

8:50

RICHARD LANGLOIS - FACILITIES
1. Polk County Government Center Tuck Pointing Project

9:00

RACHEL KLEIN – EAST POLK SOIL & WATER CONSERVATION DISTRICT
1. 2023 East Polk Soil & Water Conservation Budget

9:15

KAREN WARMACK – SOCIAL SERVICES
1. Career Force MFIP/DWP Joint Powers Agreement Contract
2. Contract with Department of Employment and Economic Development (DEED)

9:20

DARIN CARLSTROM & RANDY HUOT - HIGHWAY DEPARTMENT
1. 2024 Single Axle Diesel Truck – Sign Body

9:25

JON STEINER – ENVIRONMENTAL SERVICES
1. Fill Open Positions at Resource Recovery Facility
2. Purchase Roofing Materials – Fosston Recycle Building/Sheriff’s Substation
3. Landfill Compactor Fire – 2005 Bomag – RB672
a. Addenda #1 – Landfill Compactor Pictures

9:45

SARAH REESE – PUBLIC HEALTH
1. Tdap/Hep B Fee Schedule/Suggested Donation

9:50

CHARITY BRAULT – NW MN MULTI-COUNTY HRA
1. Review Levy/HRA
2. Region Accomplishments Addressing Community & Housing Development
Needs

BREAK
10:20

CHUCK WHITING - ADMINISTRTION
1. American Rescue Plan Agreement
a. Crookston Rotary/University of Minnesota-Crookston
2. 2023 Budget Status

ADJOURN
If you need any type of accommodation to participate in the Polk County Board meeting, please contact Chuck Whiting at (218)
281-5408 at least 1 working day before the meeting. This Board agenda is subject to change without notice.

Board of Commissioners
Polk County Government Center
612 N Broadway – Room 211
Crookston, MN 56716-1452
____________________________________________________________________________

TO:

POLK COUNTY BOARD OF COMMISSIONERS

FROM:

Kurtis Ellefson, POLK COUNTY VETERANS SERVICE OFFICER

MEETING DATE: 10-04-2022
AGENDA ITEM: Resolution (2022-64) Supporting Operation Green Light For
Veterans

SUMMARY:
Request a resolution be adopted by the Polk County Board of Commissioners, for
approval to take part in Operation Green Light Honoring Veterans.

ACTION REQUESTED: (INFORMATION ONLY/MOTION/RESOLUTION)

1. Approve Attached Resolution (2022-64) Supporting Operation Green Light For Veterans

POLK COUNTY, MN MEDIA NOTICE
FOR IMMEDIATE RELEASE:

Polk County, MN TO LAUNCH ‘OPERATION GREEN LIGHT’
IN SUPPORT OF LOCAL VETERANS
Polk County – In advance of the upcoming Veterans Day holiday, Polk County announced that the
county buildings would be illuminating their flag poles green November 7th through the 13th as part of
Operation Green Light, a new national collaborative initiative of the National Association of Counties
(NACo) to support military veterans, as well as raise awareness about the unique challenges faced by
many veterans and the resources that are available at the county, state, and federal level to assist
veterans and their families.
The new national collaborative is spearheaded by the National Association of Counties and the National
Association of County Veteran Service Officers, building upon the successful efforts of the New York
State Association of Counties and the NYS County Veteran Service Officers’ Association in 2021.
“Since the tragedy of September 11, 2001, our nation’s voluntary military force members, and their
families, have made immense sacrifices for our safety and security over a two-decade period,” said Polk
County Veterans Service Officer, Kurtis Ellefson. “Similar to the sacrifices of previous generations of our
armed forces, this service to country also often results in significant stress to many of the veterans who
served in times of war and conflict. We want to make sure our veterans and their families know that
their service mattered, that we are grateful for their sacrifices, and that it is now our turn to make sure
they are served by their county government and our community.”
In addition to lighting county buildings flag poles green, residents and businesses are encouraged to
participate by simply changing one light bulb in their house to a green bulb. This can be an exterior light
that neighbors and passersby see, or an interior light that sparks a conversation with friends.
By shining a green light, we let our veterans know that they are seen, appreciated, and supported. While
this event is focused around the week of Veterans Day (November 7th -13th), participants are
encouraged to continue shining the light year-round. Residents can share their participation on social
media using the hashtag #OperationGreenLight.
“Operation Green Light is a simple way to express our collective appreciation for the public service of
our veterans,” said NACo President Denise Winfrey. “We encourage everyone to join us in displaying a
green light for our veterans and to also reflect on how we, as a nation and at the county level, assist our
military service personal back into civilian life upon completion of their service to our country.”
Visit naco.org/operationgreenlight and/or www.co.polk.mn.us/370/veterans-services for more
information and links to resources available to veterans.

RESOLUTION OF THE POLK COUNTY
BOARD OF COMMISSIONERS
RESOLUTION (2022-64)
Supporting Operation Green Light for Veterans
The following resolution (2022-64) was offered by Commissioner:
WHEREAS, The residents of Polk County, MN have great respect, admiration, and the
utmost gratitude for all of the men and women who have selflessly served our country and
this community in the Armed Forces; and
WHEREAS, The contributions and sacrifices of the men and women who served in the
Armed Forces have been vital in maintaining the freedoms and way of life enjoyed by our
citizens; and
WHEREAS, Polk County, MN seeks to honor these individuals who have paid the high
price for freedom by placing themselves in harm’s way for the good of all; and
WHEREAS, Veterans continue to serve our community in the American Legion, Veterans
of Foreign Wars, religious groups, civil service, and by functioning as County Veteran
Service Officers in 29 states to help fellow former service members access more than $52
billion in federal health, disability and compensation benefits each year; and
WHEREAS, Approximately 200,000 service members transition to civilian communities
annually; and
WHEREAS, An estimated 20 percent increase of service members will transition to
civilian life in the near future; and
WHEREAS, Studies indicate that 44-72 percent of service members experience high levels
of stress during transition from military to civilian life; and
WHEREAS, Active Military Service Members transitioning from military service are at a
high risk for suicide during their first year after military service; and
WHEREAS, The National Association of Counties encourages all counties, parishes and
boroughs to recognize Operation Green Light for Veterans; and
WHEREAS, The Polk County appreciates the sacrifices of our United State Military
Personnel and believes specific recognition should be granted; therefore be it
BE IT RESOLVED, With designation as a Green Light for Veterans County, Polk County
hereby declares from October through Veterans Day, November 11th 2022 a time to salute

and honor the service and sacrifice of our men and women in uniform transitioning from
Active Service; therefore, be it further
BE IT RESOLVED, That in observance of Operation Green Light, Polk County
encourages its citizens in patriotic tradition to recognize the importance of honoring all
those who made immeasurable sacrifices to preserve freedom by displaying a green light
in a window of their place of business or residence.
Commissioner seconded the foregoing resolution and it was declared adopted upon the
following vote. YEAS: NAYS:
STATE OF MINNESOTA)
) ss.
COUNTY OF POLK
)
I, Charles S. Whiting, County Administrator to and Clerk of the Polk County Board of
Commissioners do hereby certify that I have compared the foregoing resolution with the
original resolution filed in my office on the 4th day of October 2022 and that the same is
true and correct copy of the whole thereof.
WITNESS my hand and Official Seal of Polk County at Crookston, Minnesota this 4th day
of October 2022.
__________________________________
Charles S. Whiting
Polk County Administrator
Clerk of the Board

Board of Commissioners
Polk County Government Center
612 N Broadway – Room 211
Crookston, MN 56716-1452
____________________________________________________________________________

TO:

POLK COUNTY BOARD OF COMMISSIONERS &
CHUCK WHITING, COUNTY ADMINISTRATOR

FROM:

RICHARD LANGLOIS – FACILITIES DIRECTOR

MEETING DATE:

October 4th, 2022

AGENDA ITEM:

Polk County Government Center Tuck Pointing Project

SUMMARY:

Tuck Pointing of the Granite Exterior of the Government
Center is needed

1. The granite block on the lower level of the Gov. Ctr. has mortar joints between each stone
in the advanced stages of deterioration. This has been known, and during the Government
Center drainage project was discussed with the contractor for options.
2. As part of the 2023 budget planning, the cost for attention to these repairs was given.
Palmer Masonry has noted they are able to attend to the work this fall yet. After discussing
with Administrator Whiting, we are recommending having the work done now rather than
wait.
3. Tuck Pointing is a process starting with removing the old mortar joints and reinstalling the
new mortar with advanced water proofing compounds added. The granite will be cleaned
after the repairs have been made.
4. The proposed quote is for $51,135.00, from Palmer Masonry. The funds will come out of
the 2022 Facilities Budget if approved.

ACTION REQUESTED:
1. Motion and action to approve the quote from Palmer Masonry, Crookston,
MN in the amount of $51,135.00 for Tuck Pointing of the Granite Exterior of
the Polk County Government Center.

County Revenue (NRBG)
Local Water Management
Feedlots
Wetland Conservation Act
County Allocation
Total County Revenue
Distirct Revenue
Tree Program
Total District Revenue

2023 East Polk SWCD Budget
$6,734
$8,413
$10,820
$43,980
$69,947

$9,000
$9,000

State Grants (BWSR) Revenue
Buffer Law
Capacity
Conservation Delivery
State Cost Share
Easement Delivery (RIM)
Total State Revenue

$21,500
$123,194
$18,828
$10,293
$150
$173,965

Total Revenue

$252,912

County Expenses (NRBG)
Local Water Management
Feedlots
Wetland Conservation Act
County Allocation
Total County Expenses
Distirct Expenses
Tree Program
Total District Expenses

$6,734
$8,413
$10,820
$43,980
$69,947

$9,000
$9,000

State Grants (BWSR) Expenses
Buffer Law
Capacity
Conservation Delivery
State Cost Share
Easement Delivery (RIM)
Total State Expenses

$21,500
$123,194
$18,828
$10,293
$150
$173,965

Total Expenses

$252,912

Net

$0

Board of Commissioners
Polk County Government Center
612 N Broadway – Room 211
Crookston, MN 56716-1452

____________________________________________________________________________
TO:

Polk County Board of Commissioners

FROM:

Karen Warmack, Director

MEETING DATE:

October 4, 2022

AGENDA ITEM:
approval

CareerForce MFIP/DWP Joint Powers Agreement contract

SUMMARY:
Contract with CareerForce MFIP/DWP Joint Powers Agreement to provide Minnesota Family
Investment Program (MFIP) and Diversionary Work Program (DWP) Employment and Training
services under Minnesota Statute 256J.50 and PL 104-193. Services include MFIP/DWP Case
Management, Job Search, and Employment and Training services.
ACTION REQUESTED: (INFORMATION ONLY/MOTION/RESOLUTION)
Board approval of the January 01, 2023 - December 31, 2023, contract for $607,025 with
CareerForce.

“An Equal Opportunity/Affirmative Action Employer”

Exhibit A

2023 DEED MFIP/DWP Work Plan for Polk County
Minnesota Department of Employment and Economic Development (DEED), CareerForce in Thief
River Falls, the employment training and service provider (ETSP) shall provide the administration
and delivery of the MFIP and DWP employment and training programs.
Minnesota Family Investment Program and Diversionary Work Program (MFIP/DWP):
The ETSP shall provide the services pursuant to Minnesota Statutes 256J.49-256J.73
and any amendments. The ETSP will provide all program requirements within the legal
requirements.

I. Program approach:
A strengths-based approach is used to identify a participant's employment strengths and barriers
to employment. Challenges are addressed and resources are provided as soon as possible to help
the participant overcome the challenges that may interfere in getting and maintaining gainful
employment. If needed, the employment specialist (ES) refers the participant to appropriate
community service(s).
Determination of eligibility for MFIP/DWP employment services shall be completed by the
Provider in accordance with the procedures in the Department of Human Services (DHS)
Combined Manual.
A. Any change in eligibility will initiate a notice by either Agency or the Provider within
14 days to the other party.
B. Eligibility categories: MFIP/DWP registrants are defined as persons who have applied
for MFIP/DWP services and payments, and who have been determined eligible by
Agency for those services and payments.
Participants are provided with an orientation to the MFIP/DWP services. This includes information
employability and universal services available at the CareerForce location(s).
Provider will be flexible in scheduling meetings with employed program participants so that their
work schedules are respected.
The ES monitors participation in MFIP/DWP activities and continually assesses for additional
barriers but focuses on the participant's strengths. ES emphasize the participant's transferrable
employment and life skills that have served them well in other areas of their lives.
The requirement for weekly contacts and intensive services for participants helps to identify
family challenges quickly so they can receive appropriate services.
Provider will be responsible for reporting of MFIP/DWP services as required using Workforce One.
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Provision of Training and Education Services, Definition of Participant, Monthly Review
of Expenditures, and Service Locations
The Provider is expected to screen MFIP/DWP participants to determine if they have the ability to
successfully participate in education and training. The case manager team will schedule education
and training appointments when this service is necessary for the MFIP/DWP participant to
become self-sufficient.
MFIP/DWP participants whose cases are closed or exempt more than 30 days and subsequently
reopened and re-referred will be considered new participants.
Service locations are as follows:
Job Service
CareerForce location in Crookston
2015 Sahlstrom Drive, Suite 5
Crookston, MN 56761
Job Service
CareerForce location in East Grand Forks
1424 Central Ave, NE
East Grand Forks, MN 56721
or at other locations as agreed to by both parties.

II. Program Services:
The following activities will be offered to participants in the ETSP's provision of services. Not all
participants will receive all services.
A. Paid Employment Activities:
MFIP/DWP are "work first" programs. To that end, DEED staff encourage paid employment
activities as a key element of programming. Those activities include:
• Unsubsidized employment;
• Subsidized private-sector employment;
• Subsidized public-sector employment;
• Self-employment;
• On-the-job training.
For unsubsidized employment, subsidized private-sector employment and subsidized publicsector employment, daily supervision is provided by the employer and documented by the ES
upon receipt of copies of pay stubs, time cards, or other statements of work hours provided by
the participant to the financial worker or ES. The ES documents the hours of participation in the
case file and the financial worker tracks work hours in MAXIS to verify that each participant is
engaged in the number of required weekly hours of participation.
Upon receipt of the participant's hours of self-employment provided to the ES by the county
financial worker, the ES determines if the countable hours of self-employment are sufficient to
meet the work participation rate requirements. If the countable hours are not sufficient to

Exhibit – A
WORK PLAN FOR THE 2022 MFIP/DWP JOINT POWERS AGREEMENT BETWEEN DEED & Polk County Social Services
Page 2

meet the work participation requirement, the ES and participant discuss what additional
countable work activities the participant will perform to meet their requirement. Participation
rates are reviewed monthly with the participant.
DEED refers to the Workforce Investment and Opportunity Act (WIOA) provider for on-the-job
training (OJT) to increase employment opportunities for program participants. OJTs are direct,
permanent, unsubsidized placements, which reimburse the employer the cost of training a new
employee on the job for the predetermined length of the contract. OJTs are funded through
MFIP/DWP or by co-enrollment in other appropriate state or federal grants. Staff may also
arrange local business tours for MFIP/DWP customers so they can hear from an employer
about the business, job positions, career laddering, and general expectations of the employer.
ES also invite employers to job clubs to talk about what they look for when hiring an employee.
B. Work Experience and Community Service Site Placements:
Work Experience or community service site placements are expected when a participant is not
yet employed and has completed six weeks of job search including, but not limited to, attending
structured job search workshops and job clubs and completing assessments to identify
individual job-related strengths and challenges. The ES or the participant will locate non-profit
or for-profit businesses to serve as work experience sites. All community service sites will fulfill
a useful public purpose and/or provide training skills for unsubsidized jobs. The ES documents in
the case file the useful purpose of the community work experience. Once a person is placed at a
work site, the ES contacts the agency or business, at least monthly, to assess the participant's
progress and establish a strong working relationship with the work site supervisor. Positive
relationships between the ES and supervisor increase the likelihood that job-related
performance is communicated honestly and as needed. This allows the ES to address issues
with the participant more often than monthly, if appropriate. These paid and unpaid work sites
provide a training ground for participants to increase their work-readiness skills, and in many
cases, learn job skills that will transfer to future unsubsidized employment at higher than
previous wages for the MFIP and DWP participant.
ES are mindful of and follow the Fair Labor Standards Act when placing participants at unpaid
work experience or community service sites. When developing a work-site schedule for a
participant, hours are determined by dividing the participant's actual MFIP grant (both cash and
food portions) by the federal minimum wage of $9.50/hour.
The ES uses the Workforce One (WF1) data tracking system's current tab to determine what the
monthly hourly requirements are per the actual monthly grant amount. For example, a
participant's MFIP grant (cash and food) is $400. Divide that amount by $9.50/hour. The
maximum number of hours the participant is permitted to work in an unpaid employment
activity during the month is 42 hours. The ES rounds up or down to the nearest whole number
of hours.
C. Job Search and Job Readiness Assistance:
DEED staff fulfill the minimum contact requirements for all job search and job-readiness
activities. Activities included in this category are:
• Job search (hours that the participant spends applying for jobs; hours are documented
by the participant);
• Job readiness assistance (includes one or more of the following, as needed):
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•
•
•
•
•
•
•
•
•

writing a resume;
completing a job application;
learning effective job-seeking techniques and interviewing skills;
understanding what constitutes proper work attire and behavior on the job;
job shadowing
Informational interviewing with employers or industry experts
Life skills training
Job readiness referrals for chemical health treatment, mental health treatment,
and rehabilitation services.
Support services are available to MFIP and DWP participants. Support funding is
available to meet job search needs including transportation, job specific
clothing, tools and other employment related needs. Participants must be
meeting their employment plan requirements to be eligible for supportive
services. ES counselors exercise diligence to ensure that support is issued for
legitimate needs. Referrals are made as appropriate to other funding sources. If
possible, participants are asked to contribute at least part of the expense.

D. Job Clubs:
Job Clubs are used to provide educational topics and best practices for creating and
enhancing job search tools, to share job leads, and to provide group support. The focus of
job clubs is on individual case management, group case management, and participant
accountability. Documentation of the job search activities (activity logs) can be submitted
before or after Job Club.
At a minimum each participant is offered training on the following topics:
• Developing a master job application;
• Opening and closing an interview;
• Using positive skill statements;
• Answering tough interview questions;
• Making a good first impression (appropriate appearance);
• Identifying effective ways to find jobs;
• Developing an appropriate resume;
• Registration on Minnesotaworks.net.
E. Structured Job Search (SJS):
DEED provides structured job search (SJS) weekly for all participants engaged in job-search
activities. The meeting is spent developing a detailed action plan for the week and reviewing
the completed activities from the prior week. The ES monitors and documents progress by
verifying at least one employer contact weekly for each participant in job-search activities.
The ES follows the Deficit Reduction Act requirements per documentation for job search and
job-readiness verification.
MFIP/DWP participants engage in SJS as quickly as possible. A key feature for improving work
participation rates, SJS is offered and attendance is expected by job seeker participants who
receive benefits. SJS is a supervised activity that helps identify work skills, develop soft skills,
build confidence, provide coaching and peer support, and serves as a network to share job
leads with others. SJS includes training in work-readiness and life skills through individual and
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group activities facilitated by staff. Staff evaluate progress and provide appropriate feedback
to the participant.
CareerForce locations in Crookston and East Grand Forks provide opportunities for the
MFIP/DWP participant to access job search materials, workshops and job clubs provided by
all CareerForce partners.
Through intensive SJS activities (determined by the number of mandated hours per
individual), the participant will identify strengths and employment challenges. Early
identification of employment challenges can lead to earlier resolution.
Participants are expected to treat SJS as their "job", until they find employment. This means
there is significant involvement in structured, on-site activities when the participant is not
interviewing or doing other approved off-site activities. Participants are expected to model
workplace behavior during SJS. Workplace expectations such as appropriate dress, timeliness,
and participation are established and reinforced by the ES.
F. Retention Skills:
The job retention and job search lessons, presented in job club, reinforce transferable skills and
learned employment skills. The job search and retention skills topics include, but are not limited
to, the following:
• Networking: the hidden job market;
• Determining who has the power to hire;
• Contacting employers - finding job openings;
• Managing time and setting goals;
• Answering tough interview questions;
• Using appropriate phone and interview manners;
• Assertive communication;
• Using e-mail for job search - on-the-job communication;
• Negotiating a wage - personal finance;
• Determining your best job offer and not burning bridges - staying on the job;
• Identifying career ladder opportunities - being promoted;
• Managing job search stress;
• Answering questions honestly on applications - ethics;
• Opening and closing the interview;
• Motivating yourself for job search - keeping a positive attitude;
• Preparing for the interview - the importance of appearance and manners;
• Following up after the interview - writing thank you notes;
• Balancing work and home responsibilities.

G. Distance-Learning Model/Structured Job Search for Those with No or Limited Transportation:
When it is not possible for the participant to get to the CareerForce in Willmar for SJS, staff
provide distance-learning options. Telephone, email communication, and self-directed
materials (packets) allow the participant to participate in SJS from a remote location.
Distance learning is the exception, not the norm, for delivery of services.
For distance learning to be a viable option for the participants, he or she must:
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have access to a computer and internet, such as at home or at a local library;
use e-based instructional tools and processes to conduct a job search:
o register for Minnesotaworks.net;
o complete Creative Job Search;
o create a list of job leads;
o email or fax a resume and job applications to the ES
and/or employers;
o email and/or phone a report of job search activity
and weekly plans of action;
• Communicate regularly with the ES who approves and suggests
structured job search activities.

•
•

When possible, the ES meets with the participant to develop the action plan and collect the
activity logs from the previous week.
H. Structured Follow-Up:
Frequent evaluation of progress, feedback to the participant, and assistance with ongoing
planning are critical pieces of SJS. This happens during phone and electronic check-ins and group
or face-to-face meetings with the ES. SJS is the participant's job until he or she obtains paid
employment or is placed in a volunteer or work experience position. SJS may still be applicable
during the work experience or volunteer placement depending on the number of required hours
of job search activities required of the participant.

I.

Chemical Health Treatment, Mental Health Treatment, and Rehabilitation
Services:
For participants with mental health, chemical health, or rehabilitation challenges the ES develops
an employment plan reflecting the required job search hours based on the recommendations or
treatment plans signed by a qualified professional. Monthly contact is maintained with the
participant.
If the documentation from the professional verifies the participant qualifies for Family
Stabilization Services (FSS), that documentation is provided to the financial worker and the ES
develops an FSS employment plan for the participant.
ES check at least monthly with the FSS participant, either in-person or by phone. During the
check-in, the participant and the ES review progress, identify support service needs, and make
any necessary changes in the employment plan. The ES case notes the contact and documents
any changes to the activities or to the plan.

J.

Education and Training-Related Activities:
When the Provider approves a post-secondary plan as an eligible work activity,
documentation must be available that meets the criteria in law (see MFIP and DWP
Employment Services Manual 3.12.31 and 3.12.32).
DEED staff encourage education and training activities when it is evident that the activity will
substantially increase the participant's ability to successfully exit MFIP. Activities may
include:
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•
•
•
•
•
•

Vocational educational training;
Job skills training directly related to employment;
High school completion or GED;
English Language Learning (ELL);
Adult Basic Education (ABE);
Labor market information - high-demand, high-wage careers.

For all education and training activities, staff obtain a statement or class schedule from the
educational institution or training provider, activity logs, and signed statements or attendance
records in order to document participation hours.
A participant's weekly schedule is used to determine allowable hours of study time. Staff use the
formula that Minnesota submitted to the United States Department of Health and Human
Services - one hour of countable study time for each hour of classroom instruction.
DEED staff obtain statements and schedules from high schools, alternative schools, and postsecondary institutions at the beginning of each quarter or semester.
A record of dates and hours of attendance for participants in GED, ABE, and ESL is submitted to
DEED weekly by Jefferson Learning Center, the ABE provider.
Participants in post-secondary education will record dates and hours of attendance on an activity
log. The activity log signed by a teacher or counselor from the educational institution and is
submitted to DEED ES monthly. Staff verify participation hours by reviewing the activity log and
the progress reports and grades issued by the institution. One hour of unsupervised study time is
permitted per class hour attended. Additional countable study time is supervised and verified by
the signature of a person approved by the ES to supervise the study time.

III. Family Stabilization Services:
This section outlines DEED strategies pursued under Family Stabilization Services (FSS).
Cases that have documentation of a disability will have a FSS employment plan developed at
enrollment if the documentation is provided by the financial worker or participant prior to, or at,
enrollment with employment and training. If the documentation is received after enrollment, the
employment plan will be changed to an FSS plan. Once the documentation is received, the
financial worker will be notified with a status update.
ESs review sanctioned cases and those who are not meeting participation rates to see if the case
is an FSS case. When a participant fits the criteria and the documentation is obtained, the
financial worker or ES provides a copy of the documentation, with a status update, to the staff in
the other agency to move the individual into FSS.
ES discuss FSS with participants who appear to qualify for FSS but are unwilling to disclose or
document a disability. If the participant decides to disclose a possible disability, the ES will help
the participant obtain the needed documentation for FSS.
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The ES completes the initial assessment at enrollment and continually assesses the participant at
each meeting, using the employability measure and ongoing assessment during the participant's
time with DEED.
Resources are used to further the goals of the family to move them toward economic
stability. Referrals are made to mental health services, vocational rehabilitation services,
and other professionals, when appropriate.
The ES develops employment plans with a broader range of activities and fewer hours to make
sure it is appropriate to move the family forward. The FSS employment plan includes all required
elements for FSS.
American Disability Act (ADA) requirements are reviewed and adhered to throughout FSS
activities with participants. DEED provides training to staff regarding working with people
with disabilities.
ESs will obtain appropriate releases of information with all entities working with the participant.
Coordination of services between service providers is frequent, and occurs at least monthly.
Eligibility is assessed throughout the participant's duration on FSS to determine if the participant
continues to be eligible for FSS.
Childcare is available for activities included in the FSS plan.
Sanction requirements for FSS are followed. Prior to imposing a sanction or sending a notice-ofintent-to-sanction (NOITS), the ES completes all reviews needed, confirms that the participant has
the ability to comply with the plan as documented by behavioral and/or medical professionals,
and has attempted a face-to-face visit either in the office or at a location convenient for the
participant.
DEED ES case-manage FSS participants using a systematic approach to assessing the needs of the
participant: providing assistance, identifying resources, developing solutions, developing and
reinforcing the participant's skills, evaluating performance, coordinating referrals and services,
and monitoring overall progress.
The ES develops a professional relationship with social workers, rehabilitation services staff,
medical professionals, and other service providers with whom the FSS participant is working. The
ES provides information and training to professionals, as needed, on the participant goals and
mandated regulations of MFIP/DWP.
DEED uses several strategies to ensure MAXIS is coded correctly for each participant. The ES and
financial worker each verify that the participant meets the criteria for FSS. Staff review the FSS
mismatch report monthly to confirm that MAXIS coding is correct. Status updates are used to
communicate regarding corrections to coding.
If a participant or potential participant reports or appears to the ES to fall into one of the
following FSS eligibility categories, the ES will request and assist the participant to obtain a
statement from a qualified professional that specifies the illness, injury, incapacity, or diagnosis.
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The first five FSS categories address the individual's ability to work:
• A person is suffering from a physical illness, injury, or incapacity, which is expected to
continue for more than 30 days and prevents the person from obtaining or maintaining
employment;
• A person is developmentally disabled and that condition prevents the person from
obtaining or maintaining suitable unsubsidized employment;
• A person is mentally ill and that condition severely limits the person's ability to obtain or
maintain suitable unsubsidized employment;
• A person is learning disabled and that condition severely limits the person's ability to
obtain or maintain suitable unsubsidized employment;
• A person has an IQ below 80 and the condition severely limits the person's ability to
obtain or maintain suitable unsubsidized employment.
The remaining FSS categories are not linked to a person's ability to obtain or maintain
employment. A person is unemployable because;
•
•
•
•
•
•

An adult or child in the household meets special medical criteria,
A person is needed in the home to care for someone in the household with an illness or
incapacity lasting more than 30 days;
A person is a legal resident residing in the United States for 12 months or less,
A person is applying for or appealing SSI or RSDI determination,
A person has a family violence waiver,
A person is 60, or more, years old.

IV. Program and Quality Evaluation: Shared Responsibility and Increased Integration of
Employment Services and Financial Assistance:
Communication between eligibility workers, ES, and supervisors is frequent. If the ES or
eligibility worker receives documentation or information that a participant is not able to
participate fully in the work activities required of MFIP/DWP/FSS, they notify each other
immediately. In addition, if one of these parties receives documentation of participation
hours, such as pay stubs, they share with the others, as needed.
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V. Indirect Services provided:
•
•

•

•

•

Basic sliding fee education plan approval: review education plan, complete
assessments if needed, provide counseling and education planning assistance, refer
to funding sources and either approve or deny the education plan.
GA assessments: meet with individuals referred by the adult unit. Assessment
appointment includes work history, education, skills training, barriers to
employment, mental and physical health considerations, interviewing ability,
technological skills and assessment of employability.
Documentation and accuracy of file information:
1. Maxis coding: Maxis and Work Force One coding is compared for accuracy
Status updates are used to communicate corrections needed to coding
Sanction panel reviewed to confirm # of sanctions and status regarding curing
the sanctions
Infant exemption months are reviewed
2. MAXIS and WF1 enrollment lists are compared to ensure that sanction face to
face meetings, administrative reviews and face to face meetings for nearing the
end of MFIP occur on a timely basis.
3. ES staff schedule the meetings and maintain a record of results for each case.
4. Files are reviewed for extended MFIP benefits and for those reaching the 60th
month and closing without an extension of benefits.
Community resources and general support:
ES counselors provide information and referrals to multiple local resources
Services are coordinated with other providers
ES counselors are often the primary contact for the program participant. With case
banking, they do not have an eligibility worker assigned to them so they ask
questions of the employment counselor.
Participants are encouraged to investigate eligibility for unemployment insurance if
applicable. WFC computers are available for filing UI claims and claiming benefits.
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State of Minnesota
Joint Powers Agreement
Minnesota Family Investment Program/Diversionary Work Program (MFIP/DWP)
Swift Contract Number: _________
This Joint Powers Agreement (Agreement), by and between Polk County Social Services, 612 N
Broadway, Crookston, Minnesota 56716, herein after referred to as “Agency” and the State of
Minnesota acting through its Commissioner of the Department of Employment and Economic
Development (DEED) as delivered by Job Services, at the CareerForce location in Thief River Falls,
Minnesota 56701, hereinafter referred to as the “Provider”.
Recitals
Whereas, the State of Minnesota is empowered to enter into this Agreement under Minnesota
Statute § 471.59, subdivision 10; and
Whereas, funds have been made available to the Agency for the purpose of providing
Minnesota Family Investment Program (MFIP) and Diversionary Work Program (DWP) Employment and
Training Services under Minnesota Statute 256J.50 and PL 104-193; and
Whereas, the Provider meets the state and/or federal standards for providing MFIP/DWP Case
Management, Job Search, and Employment and Training services and represents that it is duly qualified
and agrees to provide the services described in this Agreement; and
Whereas, the Agency is in need of and wishes to purchase MFIP/DWP Employment and Training
services from the Provider.
Agreement
1. Term of Agreement
1.1 Effective Date: January 1, 2023, or the date the State obtains all required signatures under
Minn. Stat. § 16C.05, subd. 2, whichever is later.
1.2 Expiration Date: December 31, 2023, or until all obligations have been satisfactorily fulfilled,
whichever occurs first.
2. Provider Duties/Obligations
The Provider agrees to furnish the services specified in Exhibit A, which is attached and
incorporated into this Agreement.

1

3. Payment
A.

Agency will pay Provider for services required under the MFIP /DWP Program. All
payments for services will not exceed the total budget as described in Exhibit B, which is
attached and incorporated into this Agreement. Diversionary Work Program and
Minnesota Family Investment Program services will be funded as stipulated in Exhibit
B. If necessary, funds may be transferred between programs to serve client needs.
Administrative expenses will be bill as outlined in Exhibit B; under no circumstance will
Administrative expenses exceed 7.5% of billed services.

The Provider will bill the Agency on at least a quarterly basis. For further details see Exhibit B.
B.

Agency’s obligation to make payment hereunder is subject to review by their Board of
Directors to ensure that payment is for a referred individual and has not previously been
made. Said review shall be the final determination of Agency payment obligation.
Nothing herein shall limit the right of either party to collect from the other any sums
improperly paid or improperly withheld.

C.

Agency must make payments to the Provider based on 7.5% Administrative fees, the
direct staff hours and client support funds that the State have expended each month.
The Provider will promptly reimburse Agency any payments for MFIP/DWP received in
excess of required payments hereunder.

D.

For MFIP/DWP, Agency shall not be obligated to honor claims, nor shall Provider claim
for any services furnished or costs incurred by Provider, which are not specifically
provided for hereunder or requested by Agency in writing during the term of this
Agreement.

E.

Agency and the Provider agree to monitor utilization of expenditures on a
monthly basis. If expenditures are substantially above or below projection, Agency and
Provider may consider modifications to the terms of this Agreement. Agency agrees to
approach Department of Human Services (“DHS”) for additional funds should the
Provider’s services exceed the original funding available.

4. Authorized Representative
The Provider’s authorized representative is:
Lorrie Janatopoulos, CareerForce Director, or their successor
Great Northern Building
180 E 5th Street,
St. Paul, Minnesota 55101
651-259-7572
The Agency’s authorized representative is:
Karen Warmack, Director, Polk County Social Services, or their successor
612 N Broadway
Crookston, MN 56716
218-399-8522

2

5. Audits and Record Disclosure
Under Minn. Stat. 16C.05, subd. 5, the Agency’s books, records, documents, and accounting
procedures and practices relevant to this Agreement are subject to examination by the State
and/or the State Auditor or Legislative Auditor, as appropriate, for a minimum of six years from
the expiration or termination of this Agreement.
6. Debarment, Suspension, and Responsibility Certification
Federal Regulation 45 CFR 92.35 prohibits the Provider from purchasing goods or services with
federal money from vendors who have been suspended or debarred by the federal government.
Similarly, Minnesota Statutes, Section 16C.03, subd. 2 provides the Commissioner of
Administration with the authority to debar and suspend vendors who seek to contract with the
Provider. Vendors may be suspended or debarred when it is determined, through a duly
authorized hearing process, that they have abused the public trust in a serious manner.
By signing this Agreement, the Provider certifies that it and its Principals1 and Employees:
A.
Are not presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from transacting business by or with any federal, state or local
governmental department or agency; and
B.
Have not within a three-year period preceding this contract: 1) been convicted of or had
a civil judgment rendered against them for commission of fraud or a criminal offense in
connection with obtaining, attempting to obtain or performing a public (federal, state or
local) transaction or contract; 2) violated any federal or state antitrust statutes; or 3)
committed embezzlement, theft, forgery, bribery, falsification or destruction of records,
making false statements or receiving stolen property; and
C.
Are not presently indicted or otherwise criminally or civilly charged by a governmental
entity for: 1) commission of fraud or a criminal offense in connection with obtaining,
attempting to obtain or performing a public (federal, state or local) transaction; 2)
violating any federal or state antitrust statutes; or 3) committing embezzlement, theft,
forgery, bribery, falsification or destruction of records, making false statements or
receiving stolen property; and
D.
Are not aware of any information and possess no knowledge that any subcontractor(s)
that will perform work pursuant to this contract are in violation of any of the
certifications set forth above.
E.
Shall immediately give written notice to the Agency should Provider come under
investigation for allegations of fraud or a criminal offense in connection with obtaining,
or performing: a public (federal, state or local government) transaction; violating any
federal or state antitrust statues; or committing embezzlement, theft, forgery, bribery,
falsification or destruction of records, making false statements or receiving stolen
property.

1

“Principals” for the purposes of this certification means officers; directors; owners; partners; and persons having primary
management or supervisory responsibilities within a business entity (e.g. general manager; plant manager; head of a subsidiary,
division, or business segment and similar positions).
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7. Government Data Practices
A.
Minnesota Government Data Practices Act
The parties agree to comply with the Minnesota Government Data Practices Act, Minn.
Stat. Chapter 13 as it applies to all data provided by the parties under this contract, and
as it applies to all data created, collected, received, stored, used, maintained, or
disseminated by the parties under this contract. Provider further agrees to comply with
any requests of Polk County Social Services, which are necessitated by Agency
obligations under said Act. The civil remedies of Minn. Stat. 13.08 apply to the release of
the data referred to in this clause by either the Provider or the Agency.
If the Agency receives a request to release the data referred to in this Clause, the
Agency must immediately notify the Provider. The Provider will give the Agency
instructions concerning the release of the data to the requesting party before the data is
released. The Agency’s response to the request shall comply with applicable law.
B.

Health Information Portability and Accountability Act (HIPAA)
HIPAA Protocol - The Parties provide assurances that they will comply with Health
Information Portability and Accountability Act (HIPAA) requirements necessary to
protect individual identifying health information (IIHI).
Use and disclosure will require that all IIHI be: appropriately safeguarded; any misuse of
IIHI will be reported to the Agency; secure satisfactory assurances from any
subcontractor; grant individuals access and ability to amend their IIHI; make available an
accounting of disclosures; release applicable records to the Agency or Department of
Human Services if requested; and upon termination, destroy all IIHI in accordance with
conventional record destruction practices.

8. Governing Law, Jurisdiction, and Venue
Minnesota law, without regard to its choice-of-law provisions, govern this Agreement. Venue for
all legal proceedings out of this Agreement, or its breach, must be in the appropriate state or
federal court with competent jurisdiction in Ramsey County, Minnesota.
9. Fair Hearing Appeal
Any determination, action, or inaction on the part of Agency relating to an individual's
participation in the program is subject to the notice and hearing procedures in Minn. Stat. §§
256.045 - .046.
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10. Equal Employment Opportunity and Civil Rights Clause
Each party agrees to comply with the Civil Rights Act of 1964, Executive Order No. 11246 as
amended, the Minnesota Human Rights Act, and all applicable federal and state laws, rules,
regulations and orders prohibiting discrimination in employment, facilities and services. Each
party shall not discriminate in employment, facilities and in the rendering of purchased services
hereunder on the basis of race, color, national origin, religion, creed, sex, marital status, familial
status, sexual orientation, age, disability, status with regard to public assistance status, and
membership or activity in a local human rights organization.
11. Rehabilitation Act Clause
Provider agrees to comply with Section 504 of the Rehabilitation Act of 1973, as amended (29
USC 794), all guidelines and interpretations issued pursuant thereto, and all requirements
imposed by the applicable HHS regulation (45 CFR Part 84), and all guidelines and
interpretations issued pursuant thereto.
12. Liability and Workers Compensation
Each party agrees that it will be responsible for its own acts and behavior and the results
thereof. Agency’s liability shall be governed by the provisions of Minn. Stat., Ch. 466 and other
applicable law. The Provider’s liability shall be governed by the provisions of Minn. Stat. § 3.736
and other applicable law. Pursuant to Minnesota law, Provider is self-insured for Worker’s
Compensation Insurance.
13. Right to Rescind
Agency reserves the right to rescind any contract not in compliance with these requirements
and retains all right thereafter to pursue any legal remedies against Provider.
14. Certification that Federal Funds do not Supplant or Replace Local or State Funds
Provider hereby certifies that the federal funds to be used under this Agreement do not replace
or supplant in any way state or local funds. The Provider certifies that the amount to be
expended in this Agreement results in increased expenditures by the Provider for services of the
type being purchased to individuals of the type included under the Agreement.
15. Termination
The Provider or the Agency may terminate this Agreement at any time, with or without cause,
upon 30 days’ written notice to the other party.
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16. Termination for Insufficient Funding
The Agency may immediately terminate this Agreement if it does not obtain funding from the
Minnesota Legislature, or other funding source; or if funding cannot be continued at a level
sufficient to allow for the payment of the services covered here. Termination must be by written
or fax notice to the Provider. The Agency is not obligated to pay for any services that are
provided after notice and effective date of termination. However, the Provider will be entitled
to payment, determined on a pro rata basis, for services satisfactorily performed to the extent
that funds are available. The Agency will not be assessed any penalty if the Agreement is
terminated because of the decision of the Minnesota Legislature, or other funding source, not
to appropriate funds. The Agency must provide the Provider notice of the lack of funding within
a reasonable time of the Agency’s receiving that notice.
17. Conditions of the Parties’ Obligations
A. Agency may at any time evaluate the performance of the Provider in regard to the
terms of this Agreement to determine whether such performance merits continuation
of this Agreement.
B. In the event of a revision in federal regulations which might make this Agreement
ineligible for federal financial participation, all parties will review this Agreement.
Changes shall be valid only when they have been reduced to writing, duly signed, and
attached to the original of this Agreement.
C. Provider agrees to cooperate fully with Agency and its designated representatives in
the development and implementation of Provider’s services. Evaluated data collected
will be used by Agency in its funding decisions and will be shared with the Provider
and community.
18. Subcontracting
Provider may enter into subcontracts for the performance of any of the responsibilities under
this Agreement, subject to the written approval of the Agency.
19. Assignment, Amendments, Waiver, and Contract Complete
A. Assignment. The Provider may neither assign nor transfer rights or obligations under
this Agreement without the prior written consent of the Agency and a fully executed
assignment agreement, executed and approved by the authorized parties or their
successors.
B. Amendments. Any amendment to this Agreement must be in writing and will not be
effective until it has been executed and approved by the same parties who executed
and approved the original Agreement, or their successors in office.
C. Waiver. If the Agency fails to enforce any provision of this Agreement, that failure
does not waive the provision or its right to enforce it.
D. Contract Complete. This Agreement contains all negotiations and Agreements
between the Provider and the Agency. No other understanding regarding this
Agreement, whether written or oral, may be used to bind either party.
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20. Publicity
A. Provider agrees that in any reports, news releases, and public service announcements
or publications regarding the Provider’s program, Agency will be identified as a
funding source.
B. Agency agrees that any publicity regarding the subject matter of this Agreement must
not be released without prior written approval from the Provider’s authorized
representative.
21. Legal Compliance
Provider and Agency will comply with all applicable state and federal laws, rules and
regulations.
22. E-Verify Certification
For services valued in excess of $50,000, the Provider certifies that as of the date of services
performed on behalf of the State, the Provider and all its subcontractors will have implemented
or be in the process of implementing the federal E-Verify program for all newly hired employees
in the United States who will perform work on behalf of the State. The Provider is responsible
for collecting all subcontractor certifications and may do so utilizing the E-Verify Subcontractor
Certification Form available at
http://www.mmd.admin.state.mn.us/doc/EverifySubCertForm.doc. All subcontractor
certifications must be kept on file with Contractor and made available to the State upon
request.
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IN WITNESS WHEREOF, Agency and Provider have signed this Agreement on the dates written below:
1. POLK COUNTY

__________________________________________________
Joan Lee, Chair, Polk County Board
__________________________________________________
Date

__________________________________________________
Charles Whiting, County Administrator, Clerk of Board
__________________________________________________
Date

__________________________________________________
Karen Warmack, Director, Polk County Social Services
__________________________________________________
Date

__________________________________________________
Greg Widseth, County Attorney, Polk County
__________________________________________________
Date

2. STATE AGENCY

By: _____________________________________________
(With Delegated Authority)

Name & Title: Lorrie Janatopoulos, CareerForce Director
Date: ____________________________________________
3. COMMISSIONER OF ADMINISTRATION
(As Delegated to the Office of State Procurement)

By: ______________________________________________
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Title: ____________________________________________
Date: _____________________________________________
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Exhibit B
Minnesota Department of Employment and Economic Development
CareerForce - Crookston and East Grand Forks offices
Budgeted Expenses - January 1, 2023 to December 31, 2023
MFIP/DWP - Polk County Social Services
5.5 FTE's
Direct Program
Client Supported Work Placements
Administrative Expenses
MFIP Client Innovative Support Services
Total

$
$
$
$
$

530,915.00
25,000.00
41,110.00
10,000.00
607,025.00

$

25,000

$
$
$

10,000
10,000
10,000

$

55,000

Direct Program: The direct costs of providing counseling, job
search, job placement, job retention, program
overview, interpreter costs and any other direct expenses
including wages, benefits, travel, office, telephone,
durable and non-durable supplies. Include both the direct
costs incurred by the agency or tribe and contracted
providers. These costs are considered non-assistance.
Client Support Services:
Supported Work Placements
Transportation:
Employment Related:
Innovative Purchases for clients w/FT employment

Transportation includes:
Vouchers issued for gas/oil based on client needs
Bus passes
Other transportation may include car repairs, oil changes, and partial payment of insurance
Employment related includes clothing, tools, and other items required for the job
Supported Work Placements includes setting up contacts to
provide Work Experience Placements in the Service Sector
Industry.

POLK COUNTY SOCIAL SERVICES

612 North Broadway, Room 302, Crookston, MN 56716-1452
Phone (218) 281-3127 * Fax (218) 281-3926
Toll Free (877) 281-3127
www.co.polk.mn.us

TO: Polk County Board of Commissioners
FROM: Karen Warmack, Director
MEETING DATE: October 4, 2022
AGENDA ITEM: Contract with Department of Employment and Economic Development
(DEED)
SUMMARY:
Contract with Department of Employment and Economic Development (DEED) to provide SNAP
Employment and Training program in the amount of $7469.00 for the period of October 1, 2022
through September 30, 2023.
ACTION REQUESTED: (INFORMATION ONLY/MOTION/RESOLUTION)
1. Approval of the contract with Department of Employment and Economic Development in
the amount not to exceed $7469.00 for the SNAP program. The contract period is from
October 1, 2022 through September 30, 2023.

“An Equal Opportunity/Affirmative Action Employer”

State of Minnesota
Joint Powers Agreement
Supplemental Nutrition Assistance Program (SNAP)
Swift Contract Number: ________
This Agreement, by and between Polk County Social Services, 612 N Broadway, Crookston,
Minnesota 56716, hereinafter referred to as “Agency” and the State of Minnesota acting
through its Commissioner of the Department of Employment and Economic Development
(DEED or State) as delivered by Job Services, at the CareerForce location in Thief River Falls,
1301 Highway 1 E, Thief River Falls, Minnesota 56701.
Recitals:
Whereas, the state of Minnesota is empowered to enter into this Agreement under
Minnesota Statute § 471.59, subdivision 10; and
Whereas, funds have been made available to the Agency for the purpose of providing
SNAP Employment and Training (E & T) Program services; and
Whereas, Provider meets the state and/or federal standards for providing SNAP E & T
services to persons and data reporting services; and
Whereas, the Agency wishes to purchase SNAP Employment and Training services from
the Provider.
Agreement:
The Provider and Agency agrees as follows:
1. Term of Agreement
1.1 Effective Date: 10/01/2022, or the date the State obtains all required signatures under
Minn. Stat. § 16C.05, subd. 2, whichever is later.
1.2 Expiration Date: 09/30/2023, or until all obligations have been satisfactorily fulfilled,
whichever occurs first.
2. Provider Duties/Obligations
Provider agrees to furnish the services specified in Exhibit A, which is attached and
incorporated into this Agreement.
Payment
A. Agency will pay Provider for services required under the SNAP E & T Programs. All
payments for services will not exceed the total budget as described in Exhibit B,
which is attached and incorporated into this Agreement. Administrative expenses
will be bill as outlined in Exhibit B; use of Administrative funds must comply with
1

federal law and cannot be used for SNAP eligibility functions. Payment for
supportive services shall not exceed the amount allocated in Exhibit B.
Provider will submit quarterly invoices to the Agency identifying the individual
registrants stating the services provided to that individual. For further details see
Exhibit B.
B.

Provider will notify the Agency immediately of SNAP referrals who fail to attend
orientation.

C.

Provider will notify the Agency of SNAP participants who fail to comply with SNAP
requirements.

D.

Agency’s obligation to make payment hereunder is subject to review by their Polk
County Board of Commissioners to ensure that payment is for a referred individual
and has not previously been made. Said review shall be the final determination of
Agency payment obligation. Nothing herein shall limit the right of either party to
collect from the other any sums improperly paid or improperly withheld.

E.

Agency must make payments to the Provider based on the direct staff hours and
client support funds that the State have expended each quarter. Provider will
promptly reimburse Agency any payments for SNAP received in excess of required
payments hereunder.

F.

For SNAP, Agency shall not be obligated to honor claims, nor shall Provider claim
for any services furnished or costs incurred by Provider, which are not specifically
provided for hereunder or requested by Agency in writing during the term of this
Agreement.

G.

Agency and the Provider agree to monitor utilization and expenditures on a
monthly basis. If expenditures are substantially above or below projection, Agency
and Provider may consider modifications to the terms of this Agreement. Agency
agrees to approach the Department of Human Services (DHS) for additional funds
should the Provider’s services exceed the original funding available.

3. Authorized Representative
The Provider’s authorized representative is:
Lorrie Janatopoulos, CareerForce Director, or their successor
180 5th Street E
St. Paul, MN 55101
651-259-7572
The Agency’s authorized representative is:
2

Karen Warmack, Director, Polk County Social Services, or their successor
612 North Broadway, Room 302
Crookston, MN 56716
218-399-8522
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4. Audits and Record Disclosure
Under Minn.Stat.16C.05 subd. 5, the Agency’s books, records, documents and
accounting procedures and practices relevant to this Agreement are subject to
examination by the State and/or the State Auditor or Legislative Auditor, as appropriate,
for a minimum of six years from the expiration or termination of this Agreement.
5. Debarment, Suspension, and Responsibility Certification
Federal Regulation 45 CFR 92.35 prohibits the Provider from purchasing goods or
services with federal money from vendors who have been suspended or debarred by
the federal government. Similarly, Minnesota Statutes, Section 16C.03, subd. 2 provides
the Commissioner of Administration with the authority to debar and suspend vendors
who seek to contract with the Provider. Vendors may be suspended or debarred when it
is determined, through a duly authorized hearing process, that they have abused the
public trust in a serious manner.
By signing this Agreement, the Provider certifies that it and its Principals1 and
Employees:
A.
Are not presently debarred, suspended, proposed for debarment, declared
ineligible, or voluntarily excluded from transacting business by or with any
federal, state or local governmental department or agency: and
B.
Have not within a three-year period preceding this contract: 1) been convicted of
or had a civil judgment rendered against them for commission of fraud or a
criminal offense in connection with obtaining, attempting to obtain or
performing a public (federal, state or local) transaction or contract: 2) violated
any federal or state antitrust statutes: or 3) committed embezzlement, theft,
forgery, bribery, falsification or destruction of records, making false statements
or receiving stolen property; and
C.
Are not presently indicted or otherwise criminally or civilly charged by a
governmental entity for: 1) commission of fraud or a criminal offense in
connection with obtaining, attempting to obtain or performing a public (federal,
state or local) transaction; 2) violating any federal or state antitrust statutes; or
3) committing embezzlement, theft, forgery, bribery, falsification or destruction
of records, making false statements or receiving stolen property; and
D.
Are not aware of any information and possess no knowledge that any
subcontractor(s) that will perform work pursuant to this contract are in violation
of any of the certifications set forth above.
E.
Shall immediately give written notice to the Agency should Provider come under
investigation for allegations of fraud or a criminal offense in connection with
obtaining, or performing: a public (federal, state or local government)
transaction; violating any federal or state antitrust statues; or committing
1

“Principals” for the purposes of this certification means officers; directors; owners; partners; and persons having primary
management or supervisory responsibilities within a business entity (e.g. general manager; plant manager; head of a subsidiary,
division, or business segment and similar positions).
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embezzlement, theft, forgery, bribery, falsification or destruction of records,
making false statements or receiving stolen property.
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6. Government Data Practices
A.
Minnesota Government Data Practices Act
The parties agree to comply in all respects with the Minnesota Government Data
Practices Act, Minn. Stat. Chapter 13 as it applies to all data provided by the
parties under this contract, and as it applies to all data created, collected,
received, stored, used, maintained, or disseminated by the parties under this
contract. Provider further agrees to comply with any requests of the Polk County
Board of Commissioners, which are necessitated by Agency obligations under
said Act. The civil remedies of Minn. Stat. 13.08 apply to the release of the data
referred to in this clause by either the Provider or the Agency.
If the Agency receives a request to release the data referred to in this Clause, the
Agency must immediately notify the Provider. The Provider will give the Agency
instructions concerning the release of the data to the requesting party before
the data is released. The Agency’s response to the request shall comply with
applicable law.
B.

Health Information Portability and Accountability Act (HIPAA)
HIPAA Protocol - The Parties provide assurances that they will comply with
Health Information Portability and Accountability Act (HIPAA) requirements
necessary to protect individual identifying health information (IIHI).
Use and disclosure will require that all IIHI be: appropriately safeguarded; any
misuse of IIHI will be reported to the Agency; secure satisfactory assurances
from any subcontractor; grant individuals access and ability to amend their IIHI;
make available an accounting of disclosures; release applicable records to the
Agency or Department of Human Services if requested; and upon termination,
destroy all IIHI in accordance with conventional record destruction practices.

7. Governing Law, Jurisdiction, and Venue
Minnesota law, without regard to its choice-of-law provisions, govern this Agreement.
Venue for all legal proceedings arising out of this Agreement, or its breach, must be in
the appropriate state or federal court with competent jurisdiction in Ramsey County,
Minnesota.
8. Fair Hearing Appeal
Any determination, action, or inaction on the part of Agency relating to an individual's
participation in the program is subject to the notice and hearing procedures in Minn.
Stat. §§ 256.045 - .046.
9. Equal Employment Opportunity and Civil Rights Clause
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Each party agrees to comply with the Civil Rights Act of 1964, Executive Order No. 11246
as amended, the Minnesota Human Rights Act, and all applicable federal and state laws,
rules, regulations, and orders prohibiting discrimination in employment, facilities and
services. Each party shall not discriminate in employment, facilities and in the rendering
of purchased services hereunder on the basis of race, color, national origin, religion,
creed, sex, marital status, familial status, sexual orientation, age, disability, status with
regard to public assistance status, and membership or activity in a local human rights
organization.
10. Rehabilitation Act Clause
Provider agrees to comply with Section 504 of the Rehabilitation Act of 1973, as
amended (29 USC 794) and all requirements imposed by the applicable HHS regulation
(45 CFR Part 84). And all guidelines and interpretations issued pursuant thereto.
11. Liability and Workers Compensation
Each party agrees that it will be responsible for its own acts and behavior and the results
thereof. Agency’s liability shall be governed by the provisions of Minn. Stat., Ch. 466 and
other applicable law. The Provider’s liability shall be governed by the provisions of Minn.
Stat. § 3.736 and other applicable law. Pursuant to Minnesota law, Provider is selfinsured for Worker’s Compensation Insurance.
12. Right to Rescind
Agency reserves the right to rescind any contract not in compliance with these
requirements and retains all right thereafter to pursue any legal remedies against
Provider.
13. Certification that Federal Funds do not Supplant or Replace Local or State Funds
Provider hereby certifies that the federal funds to be used under this Agreement do not
replace or supplant in any way state or local funds. The Provider certifies that the
amount to be expended in this Agreement results in increased expenditures by the
Provider for services of the type being purchased to individuals of the type included
under the Agreement.
14. Termination
The Provider or the Agency may terminate this Agreement at any time, with or without
cause, upon 30 days’ written notice to the other party.
15. Termination for Insufficient Funding
The Agency may immediately terminate this Agreement if it does not obtain funding
from the Minnesota Legislature, or other funding source; or if funding cannot be
continued at a level sufficient to allow for the payment of the services covered here.
Termination must be by written or fax notice to the Agency. The Agency is not obligated
to pay for any services that are provided after notice and effective date of termination.
However, the Provider will be entitled to payment, determined on a pro rata basis, for
7

services satisfactorily performed to the extent that funds are available. The Agency will
not be assessed any penalty if the Agreement is terminated because of the decision of
the Minnesota Legislature, or other funding source, not to appropriate funds. The
Agency must furnish the Provider with notice of the lack of funding within a reasonable
time of the Agency’s receiving that notice.
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16. Conditions of the Parties’ Obligations
A.

Agency may at any time evaluate the performance of the Provider in regard to
the terms of this Agreement to determine whether such performance merits
continuation of this Agreement.

B.

In the event of a revision in federal regulations which might make this
Agreement ineligible for federal financial participation, all parties will review this
Agreement. Changes shall be valid only when they have been reduced to writing,
duly signed, and attached to the original of this Agreement.

C.

Provider agrees to cooperate fully with Agency and its designated
representatives in the development and implementation of Provider’s services.
Evaluated data collected will be used by Agency in its funding decisions and will
be shared with the Provider and community.

17. Subcontracting
Provider may enter into subcontracts for the performance of any of the responsibilities
under this Agreement, subject to the written approval of the Agency.
18. Assignment, Amendments, Waiver, and Contract Complete
A.
Assignment. The Provider may neither assign nor transfer rights or obligations
under this Agreement without the prior written consent of the Agency and a
fully executed assignment agreement, executed and approved by the authorized
parties or their successors.
B.

Amendments. Any amendment to this Agreement must be in writing and will
not be effective until it has been executed and approved by the same parties
who executed and approved the original Agreement, or their successors in
office.

C.

Waiver. If the Agency fails to enforce any provision of this Agreement, that
failure does not waive the provision or its right to enforce it.

D.

Contract Complete. This Agreement contains all negotiations and agreements
between the Provider and the Agency. No other understanding regarding this
Agreement, whether written or oral, may be used to bind either party.

19. Publicity
A.
Provider agrees that in any reports, news releases, and public service
announcements or publications regarding the Provider’s program, Agency will be
identified as a funding source.

9

B.

Agency agrees that any publicity regarding the subject matter of this Agreement
must not be released without prior written approval from the Provider’s
authorized representative.

10

20. Legal Compliance
Provider and Agency will comply with all applicable state and federal laws, rules and
regulations.
21. E-Verify Certification
For services valued in excess of $50,000, the Provider certifies that as of the date of
services performed on behalf of the State, the Provider and all its subcontractors will
have implemented or be in the process of implementing the federal E-Verify program
for all newly hired employees in the United States who will perform work on behalf of
the State. The Provider is responsible for collecting all subcontractor certifications and
may do so utilizing the E-Verify Subcontractor Certification Form available at
http://www.mmd.admin.state.mn.us/doc/EverifySubCertForm.doc. All subcontractor
certifications must be kept on file with Contractor and made available to the State upon
request.
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IN WITNESS WHEREOF, Agency and Provider have signed this Agreement on the dates written
below:
1. POLK COUNTY

__________________________________________________
Joan Lee, 2Chair, Polk County Board
__________________________________________________
Date

__________________________________________________
Charles Whiting, County Administrator / Clerk of Board
__________________________________________________
Date

__________________________________________________
Karen Warmack, Director, Polk County Social Services
__________________________________________________
Date

__________________________________________________
Greg Widseth, County Attorney, Polk County
__________________________________________________
Date

2. STATE AGENCY

By: _____________________________________________
(With Delegated Authority)

2

Per Minn. Statute 373.02 and 375.13, the chair’s signature, attested by the clerk of the county board, shall be
binding as the signature of the board.

12

Name & Title: ____________________________________
Date: ____________________________________________

3. COMMISSIONER OF ADMINISTRATION
(As Delegated to the Office of State Procurement)
By: ______________________________________________
Title: ____________________________________________
Date: _____________________________________________

13

Exhibit A – Work Plan
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Exhibit A
NW MN DEED SNAP Work Plan - Polk County; Host County
Minnesota Department of Employment and Economic Development, CareerForce, the
employment training and service provider (ETSP) shall provide the administration and
delivery of the SNAP employment and training program to referred participants in
Polk, Pennington, Roseau, Marshall, Kittson, and Red Lake counties.
Supplemental Nutrition Assistance Program (SNAP):
The ETSP shall provide the services pursuant under 2018 Minnesota Statutes, sections
256D.051 and 256D.052 and any amendments. The ETSP will provide all program
requirements within the legal requirements.
EMPLOYMENT SERVICES PROVIDER FUNCTIONS
Each Employment Services Provider (ESP) operates under a formal written agreement
with the county agency to provide SNAPE& T services to Supplemental Nutrition
Assistance Program (SNAP) participants. Services may begin as early as the date SNAP
eligibility is approved but must start no later than the 1st day of the month after the
month SNAP eligibility is approved. Under county agency administration, ESPs provide
the following services:
• ORIENTATION AND ASSESSMENT
Orient participants to the SNAP E&T program.
Assess the participant's literacy level and refer the participant to local literacy
programs when appropriate.
Complete an individual assessment and an Employment Plan (EP) for each
participant. Identify Able-Bodied Adults Without Dependents (ABAWDs) who
have time-limited
SNAP eligibility, so that potential work or work program activities can be quickly
developed to help them earn additional months of SNAP benefits.
Identify the need for and coordinate support services such as transportation,
purchase of equipment or tools.
• IMPLEMENTING THE EMPLOYMENT PLAN
Implement the participant's EP, whether through direct service provision or
referral to other agencies for services that are needed, so that the participant can
successfully complete the plan and find employment.
Monitor

participant

performance

and

participation. Modify the participant's EP as

DocuSign Envelope ID: CD219631-6EF3-4BBB-B26A-7E55E932558F

necessary.
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• NOTIFICATION
Provide notices to the participant and county agency when the participant has
failed to participate or comply with SNAPE&T program requirements.
Provide the county agency with information that may affect a participant's
program eligibility, or benefit amount. The ESP must notify the county agency
anytime a participant's employment status changes.
If either the County agency or ESP becomes aware of circumstances that indicate a
participant's exemption status has changed, inform the other of the change. The county
agency should then review the participant's exemption status. If the participant has
become exempt, the county must notify the participant and the ESP, update the MAXIS
exemption code on the WREG panel and re-determine if the ABAWD months were
counted properly.

• COORDINATION AND PROGRAM RECORDS
Coordinate with the county agency regarding program activities and
outcomes, expenditures, individual participant services and progress.
Maintain needed program files and documentation and record relevant
participant data on the Workforce One (WFl) system as necessary. When a participant
moves to a different county or there is a change in service provider, the former
county or service provider that initially provided services must make program
documents and information available to the new county or the new provider.
PROGRAM APPROACH:
A strength-based approach is used to identify a participant's employment strengths
and barriers to employment. Challenges are addressed and resources are provided as
soon as possible to help the participant overcome the challenges that may interfere
in getting and maintaining gainful employment. If needed, the employment
specialist (ES) refers the participant to appropriate community services(s).
The ES monitors participation in SNAP activities and continually assesses for additional
barriers but focuses on the participant's strengths. ES emphasize the participant's
transferrable employment and life skills that have served them well in other areas of
their lives.

PROGRAM ADHERENCE:
Shared Responsibility of Employment Services and Financial Assistance
Communication between eligibility workers, ES, and supervisors is frequent. If the ES

DocuSign Envelope ID: CD219631-6EF3-4BBB-B26A-7E55E932558F

or eligibility worker receives documentation or information that a participant is not
able to participate fully in the work activities expected, they notify each other
immediately. In addition, if either receives documentation of participation hours, such
as pay stubs, they share with the other, as needed.

Exhibit B – Budget
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Exhibit B
Minnesota Department of Employment and Economic Development
CareerForce - Job Service locations in Thief River Falls, Crookston, Roseau, and East Grand
Forks Budgeted Expenses - October 1, 2022 to September 30, 2023
SNAP - Polk, Pennington, Roseau, Marshall, Kittson, and Red Lake County Social Services
$6,567

Total Allocation:
$ 5,172.00

Direct Program

$493.00

Administration - 15% Max
Client Support Services
Total

$ 902.00
$ 7,469.00

Direct Program: The direct costs of providing counseling,
job search, job placement, job retention, program
overview, interpreter costs and any other direct expenses
including wages, benefits, travel, office, telephone, durable
and non-durable supplies. Include both the direct costs
incurred by the agency or tribe and contracted providers.
These costs are considered non- assistance.

Client Support
Services:

Total:

Transportation:

Employment Related:
Transportation includes: Gas cards 10 at
$25.00 each -Total $250.00
Bus passes at 10 at $25.00 each - Total $ 250.00
Other transportation may include car repairs, oil changes,
license costs, and partial payment of insurance

$ 902.00
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Employment related includes clothing, tools, and other items required
for the job - Total $402.00

Board of Commissioners
Polk County Government Center
612 N Broadway – Room 211
Crookston, MN 56716-1452

____________________________________________________________________________

TO:

POLK COUNTY BOARD OF COMMISSIONERS

FROM: Richard Sanders – County Engineer
MEETING DATE: 10-04-2022
AGENDA ITEM: 2024 Single Axle Diesel Truck – Sign Body
SUMMARY: Darin C and Randy H to present.
1. Attached is the abstract of quotes received to furnish a Single Axle
Diesel Truck – Sign Body
2. Lowest responsible quote is Berts Truck Equipment of Moorhead,
MN at a total price of $148,520.00.
3. Truck to be built, delivered to Berts and then delivered to Polk County
after 1/1/2023.

ACTION REQUESTED:

(INFORMATION ONLY/MOTION/RESOLUTION)

1. A motion by ______________ seconded by ____________ to award the
quote to Berts Truck Equipment of Moorhead, MN at a total price of
$148,520.00

Board of Commissioners
Polk County Government Center
612 N Broadway – Room 211
Crookston, MN 56716-1452
____________________________________________________________________________

TO:

POLK COUNTY BOARD OF COMMISSIONERS

FROM:

JON STEINER, ENV. SVS. ADMIN.

MEETING DATE:

October 4, 2022

AGENDA ITEM:

Fill Open Positions for RRF

SUMMARY:
1.

Polk County Resource Recovery Facility (RRF) has openings for two (2) positions (Mech Maint & Loader
Operator).

2.

The Loader Operator position is open due to employee walking off job without giving notice.

3.

The Mechanical Maintenance position is open due to an employee giving proper notice to take a position outside
of the County.

4.

Both positions are upper level positions at the RRF, and require progressive licensing which takes 3-5 years to
achieve, that of Waste Combustor and Boiler Operator certification.

ACTION REQUESTED:

(INFORMATION ONLY/MOTION/RESOLUTION)

1.

Action: Approval. Approve filling a Mechanical Maintenance position at the Polk County Resource
Recovery Facility.

2.

Action: Approval. Approve filling a Loader Operator position at the Polk County Resource Recovery
Facility.

Board of Commissioners
Polk County Government Center
612 N Broadway – Room 211
Crookston, MN 56716-1452
____________________________________________________________________________

TO:

POLK COUNTY BOARD OF COMMISSIONERS

FROM:

JON STEINER, ENV. SVS. ADMIN.

MEETING DATE:

October 4, 2022

AGENDA ITEM:

Purchase Roofing Materials for Fosston Recycle Building/PCSO
Substation

SUMMARY:
1.

The roof on the Polk County Recycling Building/Sheriff’s Office Substation is in poor repair. Patches to leaks
over the last 8 years have had limited success.

2.

Polk County Resource Recovery Facility (RRF) has looked to replace the roof in 2022 – however local
contractors indicate they are scheduled out until 2023.

3.

The cost of materials is rising, and lead times for getting materials is uncertain. As such, it would be beneficial to
purchase the materials now and hire for labor in 2023 to control the cost and provide certainty to contractors when
the project is solicited.

4.

The quote from the local material supplier (Miller Building Center – Fosston, MN) is $74,978.83.

ACTION REQUESTED:
1.

(INFORMATION ONLY/MOTION/RESOLUTION)

Action: Approval. Approve the quote for the material portion of the Recycle Building (Fosston) Roof Project
from Miller Building Center in Fosston, MN in the amount of $74,978.83.

Board of Commissioners
Polk County Government Center
612 N Broadway – Room 211
Crookston, MN 56716-1452
____________________________________________________________________________

TO:

POLK COUNTY BOARD OF COMMISSIONERS

FROM:

JON STEINER, ENV. SVS. ADMIN.

MEETING DATE:

October 4, 2022

AGENDA ITEM:

Landfill Compactor Fire – 2005 Bomag RB-672

SUMMARY:
1.

The back-up Bomag Landfill Compactor caught fire while in operation on 9/28/22.

2.

The operator reported no warning lights or messages were indicated when the machine stopped running in the
MSW Cell. Smoke was noticed coming from the machine when trying to restart. Fire extinguishers employed
were insufficient to put out the fire.

3.

No employees were injured, all safety protocols were followed, but the amount of fire damage to the machine is
extensive (likely a total loss).

4.

The insured value with MCIT was $60,000 – which reflects its value as a ‘parts’ value.

5.

A ‘replacement’ machine (newer, higher value) will be $150,000 - $200,000 if you can find one. A new machine
would be around $750,000 - $850,000 (or $180,000/yr on a 5-year lease).

ACTION REQUESTED:
1.

(INFORMATION ONLY/MOTION/RESOLUTION)

Action: Discussion on options to pursue.

LANDFILL COMPACTOR FIRE – 2005 BOMAG 672

Board of Commissioners
Polk County Government Center
612 N Broadway – Room 211
Crookston, MN 56716-1452
____________________________________________________________________________

TO:

POLK COUNTY BOARD OF
COMMISSIONERS & CHUCK WHITING

FROM:

SARAH REESE, PUBLIC HEALTH

MEETING DATE:

OCTOBER 4, 2022

AGENDA ITEM:

Tdap/Hep B Fee Schedule/Suggested Donation

SUMMARY:
Public Health Service - Tdap and Hep B cost has increased significantly.
Recommend Tdap and Hep B $60 fee/or donation. No one can be turned
away for inability to pay.
ACTION REQUESTED:
1. Motion for Tdap and Hep B Fee Schedule to be increased to $60.00.

AUDITOR WARRANTS 08/30/2022

AUDITOR WARRANTS 09/06/2022

AUDITOR WARRANTS 09/13/2022

AUDITOR WARRANTS 09/20/2022

AUDITOR WARRANTS 09/27/2022

MANUAL WARRANTS 09/02/2022

MANUAL WARRANTS 09/16/2022

MANUAL WARRANTS 09/20/2022

MANUAL WARRANTS 09/20/2022

MANUAL WARRANTS 09/20/2022

MANUAL WARRANTS 09/23/2022

MANUAL WARRANTS 09/23/2022

